INFORMATION REGARDING SALARY MATTERS
IMPORTANT INFORMATION FOR NEW EMPLOYEES

Personal discount (tax discount)

To activate the personal discount, you must send an e-mail to laun@isafjordur.is.

The e-mail must state your name, ID number (kennitala) and whether the tax card is to be fully
utilized at isafjardarbaer or in part (%). In addition, information must be provided regarding how
much has already been deducted of the card during the year.

Information regarding the utilization of the personal discount during the year can be found on
www.skatturinn.is. It's best to retrieve this information after the 15th of each month because
by that time last month's withholding tax return should have been submitted.

You can log in to www.skatturinn.is with an electronic ID.

After logging in: Find “Persénuafslattur’ at the bottom of the page and click "Yfirlit til
launagreidanda", which shows the amount of the personal discount that has been used for the
current year. The simplest way is to send a pdf file ("Saekja Pdf" button on the page to create
a pdf file) or take a screenshot of the text on the page and include it in an email to the payroll
department.

Paycheck

Employee pay slips are sent to www.island.is and can be found in the digital mailbox on “My
Pages”.

Other things that may matter

Certificates of employment from other employers may increase the employee's salary (if
same or similar jobs) and also impact sickness benefit (working for other municipalities or the
Icelandic state). It is therefore important to return everything to the payroll department which
can make a difference.

A matriculation examination (high school diploma) or other comparable examinations/ di-
plomas that may be useful in the job gives 2% - 4% extra on employee salary if the examination
is not required in the job description.

Short courses measured in number of hours (hours or lessons) can be evaluated provided
that certain conditions are met.

University degrees and other short courses of study at the university level can affect the
salary they are considered useful in the job at hand.

A diploma must be submitted to the payroll department to have studies or courses evaluated.
The increase takes effect at the end of the next month after the certificate is submitted.
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If employees have a contract for private pension savings, a contract must be submitted to
the payroll department. Banks and pension funds send copies to the payroll department of

isafjardarbeer by request of employee.

Wage payments
Monthly wages follow each month separately.
Overtime period is from the 16th of each month to the 15th of the following month.
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